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PEI'JIAMEHT

ynpasJinHga “LleHTp HajaHHA aAMIHICTPATUBHUX MOCJIYT”
anapary BUKOHaBY0ro koMirery I31oMcbKOI MicbKOI paaun

3arajibHa YyacTHUHA

1.Pernament ynpasninug “lLleHTp HamaHHS aAMIHICTpaTUBHUX MOCIYT” amnapary
BUKOHABUOTO KOMITETY I[3lOMChKOI MiChbkOi paau (mani-PernmameHT) BU3HA4ae
MOPSIAOK  opraHizaiii poOoTu ynpaiaiHHA “lleHTp HamaHHS aaMIHICTPATUBHUX
MOCIyr”’ amnapaty BUKOHABYOTO KOMITETy [3toMchkoi Michkoi paau (mami - Llentp),
HOro TEepUTOpIaJbHUX MIAPO3AUIIB, BIAAAICHUX POOOYUX MICIh AJAMIHICTPATOPIB,
nopsiAok Al aaminictparopiB LlenTpy Ta ix B3aemonii 13 cy0’€kTaMM HaJaHHS
aIMIHICTPATUBHUX MOCITYT.

2.Y upoMy PeriamenTi TepMiHM BXKUBAIOTHCS y 3HAUEHH1, HABEAEHOMY B 3aKOH1
VYkpaiau “IIpo anmiHicTpaTUBHI OCIYTH .

3.Hananus agMinicTpaTuBHUX nocayr B LleHTpi 371HCHIOETBCSA 3 JOTPUMAHHSIM
TaKUX MPUHITUITIB:

- BEpXOBEHCTBA IIPaBa, y TOMY YUCJ1 32aKOHHOCTI Ta IOPUANYHOI BU3HAYEHOCTI;

- CTaOLIIBHOCTI;

- PIBHOCTI TIEpe]] 3aKOHOM;

- BIZKPUTOCTI Ta MPO30POCTi;

- OTIEPATUBHOCTI Ta CBOEYACHOCTI,;

- IOCTYIHOCTI 1H(OpMAaIlii PO HATaHHS aIMIHICTPATUBHUX MOCIYT;

- 3aXUIIIEHOCTI NEPCOHATBHUX JTaHUX;

- palioHadbHOI MiHIMI3aIlli KUIBKOCTI AOKYMEHTIB Ta MPOUEAYPHHUX MIid, IO
BUMAararoThCsl ISl OTPUMAaHHS aJMIHICTPAaTUBHUX MOCIIYT;

- HEYIEePEI>)KEHOCTI Ta CIPaBeJIUBOCTI;

- IOCTYITHOCTI Ta 3pYYHOCTI1 JJisl Cy0’ €KTIB 3BEPHEHHS.

4.1leHTp y CBOIN AIIBHOCTI KepyeThcss KOHCTUTYIIIEIO Ta 3aKOHAMU Y KpaiHu,
aktamu [Ipesunenta Ykpainu 1 KaGinery MinicTpiB Ykpainu, akTaMu HEHTPATIbHUX
Ta MICIEBUX OpraHiB BUKOHABYOi BJIaJIH, PIlIEHHSIMH [3I0OMCHKOI MICHKOI pajau Ta ii
BUKOHABUOTO KOMITETY, PO3MOPSAKEHHSIMU [3I0MCHKOTO  MICBKOTO  TOJIOBH,
[Tonoxennsm ta Permamentom LlenTpa.

Bumoru 1o npuminieHns, B AskoMy po3minryersca Lleatp

5.lleHTp po3MIIIy€eThCA B LIEHTPAJIbHINA YACTHHI MICTA, 3pYYHOMY JUIsl CYO’ €KTIB
3BEPHEHHS MICI[I 3 PO3BUHYTOIO TPAHCIIOPTHOIO 1HPPACTPYKTYPOIO.



Ha Bxoji 10 mpumilieHHs po3Milllye€ThCsl BUBICKA 3 HaiiMeHyBaHHAM lleHTpa Ta
Ta0IMYKY 3 1H(OPMALIIE€0 PO MOro MICIIE3HAXOIKEHHS, Tpadik poOOTH TOLIO.

I'padik pobotu LlenTpy, foro TepuTOpiaIbHUX MIAPO3ALIIB, BIIAIEHUX POOOUUX
MICIIb aJIMIHICTPATOPIB (B pa3i iX YTBOPEHHS) 3aTBEPIKYETHCS [3FI0OMCBHKOI0 MiCHKOIO
pajolo, 3 ypaxyBaHHsIM BUMOT 3akoHy Ykpainu “IIpo anMiHICTpaTUBHI MOCIYTH .

Bxin no llenTpy oOnamToBaHuii TaHycOM Ta MOPYYHSIMU 3 000X OOKIB JiJisi 0ci0
3 IHBJIIAHICTIO Ta IHIIUX MAJOMOOUIBHHMX TPYIl HACEJICHHS, a TAKOX MICISIMU JJIs
THMYacOBOTO PO3MIIIEHHS IUTSIYUX KOJISACOK.

VY npumimienni [leHTpy o00mamToByeThcsi caHiTapHa KIMHATa 3 ypaXyBaHHSAM
noTped ocid 3 IHBANIIHICTIO, 30KpEMa THX, 1110 MEPECYBAIOTHCI HAa KpiciaX KOJICHUX,
Ta IHIIUX MaJOMOOUIBHUX TPYI HACETIECHHS.

Ha mpunerniit no Lentpy TepuTtopii 00IaIITOBYIOTHCS MicIsl AJisi O€30IIaTHOT
CTOSIHKM aBTOMOOUIBHOTO TPaHCIOPTY CYO’€KTIB 3BEPHEHHS, 30KpEMa BIAMOBIIHO
MO3HAYEH1 MiClsl JUIsi aBTOTPAHCIOPTHUX 3aco0iB, SKUMU KEpPYyIOTh (B SKUX
MEePEBO3ATHCA) OCOOM 3 IHBANIJIHICTIO, Y KUIBKOCTi, BU3HAUYECHIH 3aKOHOM YKpaiHu
“IIpo OCHOBH COLIAILHOT 3aXUIIIEHOCTI OC10 3 IHBATIAHICTIO B YKpaiHi”.

Bynisni, mpumilieHHss Ta CTOSHKM LIeHTpy 00JalITOBYIOTBCS 3 ypaxyBaHHSIM
noTped ocid 3 THBAMIJHICTIO Ta IHIIUX MaJIOMOOUIBHUX TPYIN HACEJIEHHS 3TITHO 3
BUMOTaMH BIJIMOBIAHUX JEP>KaBHUX OYyJIBEJIbBHUX HOPM, CTaHIapTiB 1 mpaBwmi. Ha
MPUWIETIIUX BYJIUISX PO3MIIIYIOThCS 1H(OpMAIIiifH1 TaOJUYKH, HA IKUX 3a3HAYAETHCS
Miciie po3tainryBaHHs LleHtpy.

6.1Ipumimienns LleHTpy noauisieTbest Ha BIAKPUTY Ta 3aKPUTY YaCTHHH.

VY BIIKpHUTIM YaCTHHI 311IHCHIOETHCS IPUHOM, KOHCYJIBTYBaHHS, 1HHOPMYBaHHS
Ta o0O0cnyroByBaHHsi cyO’ekTiB 3BepHeHHs nmpaniBHukamu lLlentpy. Cy0’extu
3BEPHEHHS MalOTh 0€3MepEenIKOHUN JOCTYH A0 Takoi yacTuHu LleHTpy.

Bigkputa yacTrHa BKIIOYAE:

- CEKTOp IIPUNOMY;

- ceKTop 1HPOPMYyBaHHS;

- CEKTOp OYIKYBAaHHS;

- CEKTOpP OOCITyrOBYBaHHS.

Binkpura yacTvHa po3MINIyE€ThCSl HA MEpIIoMy abo ApyromMy moBepci OymiBii
3a YMOBHM CTBOPEHHSI HAJICKHHX YMOB JJIsI O€3MEpEelIKOIHOT0 JOCTyny JJis ocid 3
THBAJITHICTIO Ta IHIIKUX MaJIOMOOUTFHUX TPy HACETEHHS /10 IPUMIILIEHb OY/IIBIIi.

3akpuTa 4YacTHMHA MpPU3HAYEHA BUKIIOYHO ISl OMpAaIfOBaHHS JOKYMEHTIB,
MOIITH, HaJaHHS KOHCYJIbTAllll Ta 3J1MCHEHHS NOMNEPEAHBOTO 3aMKCy CYyO’ €KTIB
3BEpPHEHHS HA MPUMOM JI0 aIMIHICTPATOPIB 3a JOMOMOTOI0 3aC001B TEIEKOMYHIKaIlll
(TenedoHy, €NEeKTPOHHOI MONITH, IHIIMX 3acOo0IB 3B’S3KY, a TaKOX 30€peKEHHS
JIOKYMEHTIB, CIIPaB, *KypHaJiB O0JIKy/peecTpallii (pO3MIIIEHHS apXiBY).

Bxin 10 3akpuTOi YaCTHHU NPUMIIIEHHS Cy0’€KTaM 3BEPHEHHS 3a00pOHSIETHCS.

3akpuTa yacTMHA MOXE PO3MINIYBaTUCA Ha IHIIMX MOBEpPXaX, HLK BIAKPHUTA
YacTHHA.

7.CexTop mpuiloMy OOJAIITOBYETHCS MPU BXOAl 0 HPUMINIEHHA. Y HBOMY
3IACHIOETHCS 3arajibHe 1H(OPMYBaHHS Ta KOHCYJIBTYBAHHS CyO’ €KTIB 3BEpHEHHS 3
nutanb poootu LleHTpy.



8.Cektop 1H(POPMYBaHHSI OOJNAITOBYETHCS 3 METOIO O3HAHOMIIEHHS Cy0’€KTIB
3BEPHEHHS 3 IOPSIKOM Ta YMOBAMHU HAJIAHHS aIMIHICTPAaTUBHUX MOCIYT.

VY cekropi 1HGOpPMYBaHHS PO3MINIYIOThCS 1H(pOpMAIIiHI CTeHIH, Ta/ado
1H(pOopMalliitHI TepMIHAIU B 3pYYHOMY ISl IEPETIISAY MICI, IO MICTAThH aKTyaJlbHY,
BUUEPIHY 1H(POpMaIlit0, HEOOXIAHY JIJIsl OJEP KaHHS aIMIHICTPATUBHUX MOCIYT.

CexTop 1HPOpPMYBaHHS 00JIAIITOBYETHCSA CTOJIAMHU, CTUIBIISIMU, KOMIT IOTEPHOIO
TEXHIKOIO 3 BUIBHMM JOCTYNOM 0 [HTepHeTy Ta 3a0e3neuyeThcss KaHIEIIPChKUMU
TOBapaMmHu JJisl 3alIOBHEHHsI Cy0’ €KTaMU 3B€pHEHHS! HEOOX1THUX JOKYMEHTIB.

Jlnst BUCHOBIIEHHS CYO’€KTaMu 3BEPHEHb 3ayBa)K€Hb 1 MPOIMO3UIINA 11100
SAKOCTI HaJlaHHS aJIMIHICTPATUBHUX MOCIYT NPUMIIIEHHS, 1€ PO3MIIIEHI CEKTOp
iHbpopmyBanus llenTpy, Teputopianbuuil minpo3nain llenTpy, Bimmanene poOoue
MiClle aJMIHICTpaTopa, OOJAIITOBYIOThCS BIAMOBIIHMMHU 3acobamu  (30Kpema
CKPUHBKOIO) Ta/ab0 B HHUX PO3MIIIYETHCA B JOCTYIIHOMY MICHI KHHMra BIATYKIB 1
MIPOTIO3UITIH.

9.CexkTop OUYIKYBaHHSI PO3MIIIYETHCS B MIPOCTOPOMY MPHUMIIIEHHI, IJIONIA
SKOTO BHM3HAYAETHCS 3aJIEKHO BIJ KUIBKOCTI 0cCi0, sKi 3BepTatoThess A0 LleHTpy
MPOTSTOM JIHS, Ta OOJAIITOBYETHCS CTOJIAMHU Jisi OPOpPMIIEHHSI JOKYMEHTIB Ta B
JOCTaTHIN KUTBKOCTI CTUIBIISIMH, KpiCJIaMH TOIIO.

VY cekTopi O4YiKyBaHHS OOJAIITOBYEThCS HE MeHII gk 20 Mmicip s CyO’€KTIB
3BEPHEHb.

CexTop 0o4iKyBaHHS y pa3l moTpedu o0JaJHYETHCS aBTOMATHU30BAHOK CUCTEMOIO
KEpyBaHHS YEProro, CUCTEMOIO 3BYKOBOT'O 1HPOPMYBaHHS OC10 MOXUIIOTO BIKY Ta THX,
10 MaKOTh BaJI1 30pY.

VY npumilienssx Lentpy, ioro TeputopiaibHUX MIAPO3ALIIB, Y IPUMILLICHHSX, /1€
pO3MillleH] BiJJajgeHi podoul MiICI aJAMIHICTPATOpPiB, CTBOPIOIOTHCS YMOBHU ISt
omiatu cy0’€KTamMu 3BEpPHEHb aMIHICTPATUBHOIO 300py (30KpeMa, pO3MIIIYIOThCS
OaHkoMaru,  IJIaTDKHI — TepMiHanu  (y  Tomy  yuciai  POS-tepminanmy,
IIPOrpaMHO-TEXHIYH1 KOMIUIEKCU CaMOOOCITyrOBYBaHH).

10.Cextop 00CIYroByBaHHsSI yTBOPIOETHCS 3a MPUHILUIOM BIIKPUTOCTI
pO3MIIIeHHST poOounx Micub. [ MIBUAKOrO OOCIyrOoByBaHHS CyO’ €KTIB 3BEPHEHb
po0oYl MiICIsl aAMIHICTPATOPIB MOXKYTh PO3MOJUIATUCS 3a MPUHIUIIOM OpHUOMY 1
BUjaul TokyMeHTiB. KoxkHe pobOoue wmicue miiss NpuidomMy cyO’€KTIB 3BEpPHEHHS
MOBUHHO MaTtu 1HpopMaliiiHy TaOJuMyKy 13 3a3HAYEHHSM HOMEpa TaKOro Micl,
Mpi3BHUIIIA, IMEHI, TT0 OAaTHKOBI1 Ta ocaau aaMiHicTparopa LlenTpa.

11.ITnoma cekTopiB oOuikyBaHHS Ta oOcayroByBanHs llentpy, #oro
TEPUTOPIANBHOTO MIAPO3AUTY Ta NPUMINIEHHS, 1€ PO3MIIIEHO BiajaalieHe poboue
MiCIle aJMIHICTpaTopa, MOBUHHA OYTH JOCTAaTHBOIO MJig 3a0e3MeUYEeHHs 3pYYHUX Ta
KOM(pOPTHUX YMOB JUIsl MPUHOMY CYO’€KTIB 3BEPHEHHSI 1 pOOOTH aaMIHICTPATOPIB
entpy. 3aranpHa miomnia O4iKyBaHHA Ta oOcCIyroByBaHHsI LIeHTpy CTaHOBUTH He
MeHIl K 70 KBaJIpaTHUX METPIB.

12.Ha 1undopmaniitnux  creHgax abo  iHQopMaliiHUX  TepMiHaIax
po3MillyeTbest iHGOpMallisi, 30KpeMa, Ipo:

- HaiimenyBaHHs LleHTpy, Moro Miclie3HaxoMKEHHS Ta MICIE3HAXOMHKEHHS
HOro TepUTOpiallbHUX MIAPO3JLIIB, BiIJIaIEHUX POOOYUX MICIH aaMIHICTpaTOpiB (B



pa3i iX yTBOpeHHs) HOMepHu TenedoHIB s JOBIIOK, (akcy, aapecy BeOcailry,
€JIEKTPOHHO1 TOIIITH;

- rpadik pobotu LleHTpy, Horo TepuUTOpiadbHUX MiAPO3JUIIB, BIAJAICHUX
poboUYnx MiCIb aaMIHICTpATOpIB (B pa3i iX yTBOpEeHHs) (IpUIlOMHI JHI Ta TOAWHH,
BHUX1THI JTH1);

- TepesiK aaMIHICTpaTUBHHMX IOCIYT, sIKi HaaaroTbes depe3 Llentp, ioro
TepUTOpiabHI MIAPO3JAUIH, BiAJajeHI poOoul MicIsl aaMIHICTpaTopiB (B pasl ix
YTBOPEHHS) Ta BIAMOBIAHI 1H(QOpPMAIIifiHI KAPTKU aIMIHICTPATUBHUX MOCIYT;

- CTPOKH HaJIaHHS aJIMIHICTPATUBHUX MOCHYT;

- OlaHKM 3asfB Ta IHIOMX JOKYMEHTIB, HEOOXIAHUX JJi1 3BEPHEHHS 3a
OTPUMAaHHSIM aIMIHICTPATUBHUX MOCIYT, a TAKOXK 3Pa3KU iX 3alIOBHEHHS;

- IUIATDKHI PEKBI3UTHU JIJIs1 OIUIATH TUIATHUX aMIHICTPAaTUBHUX MOCIIYT;

- CYIyTHI MOCYTH, SIKl HAIal0ThCs B puMilieHH1 LleHTpy;

- mpi3Buile, IM’s, MO OaThbKOB1 KepiBHUKa lleHTpa, KOHTakTHI TenedoHH,
aJIpeCy €JIEKTPOHHOI MOIITH;

- KOPUCTYBaHHs 1HPOpMAIMHUMU TepMiHaiaMu (y pasi iX HasIBHOCT1);
- KOpUCTYBaHHSI aBTOMATH30BaHOI CUCTEMOIO KepyBaHHA ueprorw (y pasi ii
HasIBHOCTI);

- Ilonoxenns npo Llentp;

- Pernament Llentpy;

- Tpadik mpuoMy CyO’€KTIB 3BEpHEHHS MOCAJAOBUMHU ocobamu [3roMChKOT
MICBHKOI paau Ta ii BUKOHABUOI'O0 KOMITETY (y pa3i MPOBEJEHHS TAKOTO NMPUiloMYy B
npuMilieHHssx [leHTpy, Horo TtepurTopiaibHUX MIAPO3ALIIB, Y MNPUMIMICHHAX, €
pO3MillleH] BiajaeHi poOoyl Miciisl aAMIHICTPATOPIB).

13.ITepenik aaMiHICTpAaTUBHUX MOCHYT, K1 HajawThcs depe3 Llentp, ioro
TepUTOpiabHI MIAPO3JAUIH, BiAajeHI poOoul MicIsl aaMiHICTpaTopiB (B pasl ix
YTBOPEHHSI) TOBMHEH PO3MIIIYBATUCh y JOCTYMIHOMY Ta 3pYYHOMY ISl CYO’€KTIB
3BEPHEHb MICIl, Y TOMY 4HCiIl Ha iH(opmaliiiHoMmy TepMiHami (y paszl Horo
HAsiBHOCT1). AJMIHICTPATUBHI TMOCAYTH Y TMEPENiKy TPYMYIOThCA 32 MOJEIUIIO
KUTTEBUX CHUTyallll cy0’€KTIB 3BEepHEHb, Ta/ab0 3a cdepamMu MPaBOBIAHOCHH
(3aKoHOAABCTBA), Ta/a00 3a Cy0’€KTaMH HaJlaHHS aJIMIHICTPATUBHUX MOCHYT.

[lepenik aaMIHICTpAaTUBHUX TMOCHYT, SKI HAJalOThCS 4YEpe3 TepUTOpiasibHI
nigpo3auiu LlenTpy, BigaaneHi pododi Micis aamiHicTpaTopiB (y pasi iX yTBOpEHHS),
3aTBEPIKY€EThCA [3IOMCHKOIO MICBKOIO pajiolo, 3 ypaxyBaHHSIM MOTpeO cyO’€KTiB
3BEPHEHHS.

14.bnanku 3asB, HEOOXIAHI [J 3aMOBJICHHS aJIMIHICTPATUBHUX IIOCIYT,
PO3MIIIYIOThCSI HA CTEHAaX-HAKOMMYyBayax, CTEIaXax 13 BUIBHUM JOCTYIOM J0 HUX
cy0’ekTiB 3BepHEHHsT abo Ha BeOcailTi [lenTpy (BeOcaiiti [3toMCBhKOiI MIChKOT
00’€JTHaHOI TepUTOPIATILHOT TPOMAIN).

15.0cobam 3 1HBaNiJHICTIO Ta IHIIUM MaJOMOOUIBHUM TpylaM HaceJIeHHS
3a0e3neuyeThCcsl BUIBHUM JOCTyNn A0 iH(opMailii, 3a3Hauy€HOi B LbOMY PO3ILIi,
IUISIXOM pO3MIllleHHsT OyKJIeTiB, i1H(OpMalIfHUX JHUCTIB HAa CTEHAAX, IHIIUX
HEOOX1IHUX MaTepiaiiB, HaapykoBaHux mpudrom bpaiing. Y paszi MoXIMBOCTI Ha
iHbopMalIiiHUX ~ TepMiHAJIaX  PO3MINIYEThbCS  rojocoBa  iHQopmaris  Ta
BileoiHpoOpMallis, a TaKOX 3IHCHIOEThCS 1H(QOPMYBaHHS B IHIIMHU CHOCIO, KU €



3pYYHUM Ui OCi0 3 IHBaJIAHICTIO, 30KpeMa 0cCi0 3 MOPYLWIEHHSAMH CIyXy, 30pYy, Ta
THITUX MAJIOMOOLUTbHHUX IPYN HACEIEHHS.

Jlns 3abe3nedyeHHs] HaJaHHS aAMIHICTPATUBHUX MOCIYTr CyO’€KTaM 3BEpPHEHHS,
Kl € TJIIyXHMH, HIMUMH a00 TIyXOHIMUMH, 10 pobotu LleHTpy Moxke 3amydatucs
MepeKamaay )KeCToBO1 MOBH.

16. Ha ocHOBI y3roJkeHuX pillieHb 13 Cy0’ €KTaMu HaJaHHS aJIMIHICTPATUBHUX
nocayr y po6oti LleHTpy MoxyTh OpaTu y4acTb NpEIACTABHUKU CYO’ €KTIB HaJaHHS
aMIHICTPATUBHUX MOCIYT JJI HaJaHHS KOHCYJIbTaIIii.

IndopmaniiiHa Ta TEXHOJIOTiYHA KAPTKH aAMIHICTPATUBHUX MOCJLYT

17.13toMcbKka MiCbKa paja, a TaKOXK KepiBHUK LIeHTpy MOXyTh BHOCUTHU
Ccy0’€KTOBl HaJaHHS aJAMIHICTPATUBHUX MOCIYr MPOIMO3UINT IIOJ0 HEOOX1THOCTI
BHECEHHSI 3MIH [JI0 3aTBEP/KCHUX 1HGOpPMALIMHUX Ta TEXHOJOTTYHHX KapTOK
aAMIHICTPAaTUBHUX MOCIYT (y TOMY YHCII JJIsl JOKYMEHTIB JO3BUILHOTO XapaKTepy y
cepi rocnoapchKoi AISIIIBHOCTI).

18.Y pasi BHeCeHHs 3MiH J0 3aKOHOJIaBCTBA 111010 HAJIaHHS aJMIHICTPATUBHO1
MOCTYTH Cy0’€KT i1 HagaHHs cBO€YacHO 1HGOpMye TIpo e [3IoMChKYy MICBKY pany, a
TakoXX KepiBHUKAa [leHTpy, TOTye Tpomo3uilii MIOA0 BHECEHHS 3MIH [I0
iH(popMaIiitHUX Ta/ab0 TEXHOJOTTYHUX KapTOK 3T1THO 13 3aKOHOJJABCTBOM.

Pob6ora indopmaniitnoro migpo3ainy ynpasiainasa IITHATT

19.1n1 HamaHHs JOMOMOTH CyO’€KTaM 3BEPHEHHS Y KOPUCTYBaHHI
iH(pOpMaIITHUMH TepMIHAJIAMHU Ta aBTOMAaTU30BAHOI CUCTEMOIO KEPYBaHHS YEPTOIO
(y pasi iX HasBHOCTI1), KOHCYJbTYBaHHs 13 3arajJilbHUX MUTaHb OpraHizailii podooTH
IlenTpy Ta mopsanky npuiiomy cy0’€kTiB 3BepHeHHs B LleHTpi Moxe yTBOproBaTucs
iHbOopMaLITHUN TIPO3 L.

[ndopmaniitnuit nigpo3an LleHTpy Takox:

- 1HQOpMye 3a YCHUM KJIOMOTAHHSIM CYO’€KTa 3BEPHEHHS MPO HAIECKHICTD
MOPYILIEHOI0 HUM MUTaHHS 10 KoMmneTeHii LleHTpy;

- KOHCYJIbTye CYyO’€KTIB 3BEpHEHHS IIOJAO TOPSAAKY BHECEHHS IUJIATH
(aaMiHICTpAaTUBHOTO 300pYy) 3a HANAHHS TUIATHUX aJAMIHICTPATUBHUX MOCIYT, HAJa€e
1H(pOopMaIliio PO MIATLKHI PEKBI3UTH JIJIs CIUIATU aJIMIHICTPATUBHOTO 300pY;

- HaJae Iy 1HGOpMaIlilo Ta TOMOMOTY, 110 HEOOXiAHI Cy0’ €KTaM 3BEpPHEHHS 0
MPUHOMY iX aJIMIHICTPATOPOM.

20.I3roMcbKka MichbKa pajia CTBOPIOE Ta 3a0e3neuye poboty BeOcaity LlenTpy
a00 OKpeMoro po3auTy Ha BeOcaiTi [3toMChKO1 MICBhKOT 00’ €IHAHOT TEPUTOPIATHHOT
rpoMaju, e PO3MIIIy€eThCs 1H(pOpMaIlis, 3a3HadeHa B MyHKT1 12 1iboro Pernamenty,
a TaKoX BIIOMOCTI Mmpo Micie po3rtamryBanHs LleHTpy, Horo TepuTopialiIbHUX
MIIPO3ALTIB, BiJIalIcHUX POOOYMX MICIh aaMIHICTpaTOpiB (B pa3l iX yTBOpPEHHS),
HaWOIMXK4Y1 3yIMUHKYA TPOMAJCHKOT0 TPAHCIIOPTY, i’ i3H1 HUISXH, MICISI TAPKyBaHHS,
1HIIIA KOPUCHA JIJ11 Cy0’€KTIB 3B€pHEHHS 1H(OpMaIIis.

21.Iudopmartiisi, sika po3MimnyeTbesi B npuminieHHi LlenTpy (B Tomy yucii Ha
iHpopMaliiiHUX TepMiHamax) Ta Ha BeOcaliTi MOBMHHA OYTH aKTyallbHOIO 1
BUUYEPITHOIO, Ma€ OYTU 3pYUYHOIO JIJIsl TONTYKY Ta KOMIIOBAHHS.



22.Cy0’exkTaM 3BepHEHHS, K1 3BepHyIUcs a0 LlenTpy (iloro TeputopialbHUX
MIIPO3ALTIB, 1O aAMIHICTPATOPIB, 10 MPAIIOIOTh HA BIAJATIEHUX POOOUYUX MICUSX, 3
BUKOPHUCTaHHSM 3aCO0IB TEIEKOMYHIKAI[IMHOTO 3B’SI3KY (TenedoHy, €IeKTPOHHOI
NOIITH, IHIIMX 3ac00IB  3B’SI3KY), 3a0€3MeuyeTbcsl MOXIIMBICTH OTPUMAHHSA
iH(dopMallli Npo HaJaHHS AJAMIHICTPATUBHUX MOCIYT y cmocid, M0 aHaJOTT4YHUM
cnoco0y 3B€pHEHHS, 00 B IHIIMN BUOPAHUI Cy0’ €KTOM 3BEpHEHHS CIIOCIO.

KepyBanns yeprorw B ynpasJainni IHTHAII

23.3 Meroro 3a0e3NedeHHs] 3pYYHOCTI Ta OMEPATHBHOCTI OOCIYrOBYBaHHS
cy0’ekTiB 3BepHEeHHS B LleHTpi (Horo TepuTopialbHUX MIAPO3/LIaX, HA BIIAATCHUX
poOOUYUX MICHSIX aIMIHICTPATOPiB) BXKUBAIOTHCS 3aXOAU JJIsl 3a00IraHHsl YTBOPEHHIO
4yepru, a 'y pasi ii yTBOpEHHS - JJIsl KepyBaHHS YEProlo.

24V pa3i 3amnpoBaJKEHHS aBTOMATHU30BAaHOI CHUCTEMH KEPYBaHHS YEProro
Cy0’€KT 3BEpHEHHsS M mpuiomy anmiHicTpatopoMm LleHTpy peectpyeTbest 3a
JIOTIOMOTOI0 TepMiHala B TaKid CUCTEMi, OTPUMY€E BIAMOBIAHUNA HOMEp Yy uep3i Ta
OUiKye Ha TMpUOM. ABTOMAaTHU30BaHa CHUCTEMa KEpPyBaHHS YEProl MOXKe
nepeadayaT NepcoHipIKOBAHY pPEECTpallilo Cy0’€kTa 3BEpHEHHS (13 3a3HAYEHHSM
Horo npi3BuIla Ta IMEH1).

25.B llentpi, loro TepuTOpiaibHUX MiAPO3JLIaX, Ha BIAAAJICHUX POOOUYUX
MICIISIX  aJIMIHICTpaTOpiB, MOXKE 3IMCHIOBATUCS TOMEPEHI 3amuc Ccy0’ €KTiB
3BEpPHEHHsI Ha MPUKUOM J0 aJAMIHICTpaTopa Ha BU3HAYeHYy AaTy Ta yac. l[lomepenHiit
3amMUC MOXeE 3IMCHIOBATHCS NUISIXOM OCOOMCTOro 3BepHEHHsA 10 LleHTpy, iHoro
TEPUTOPIAIBHUX MIAPO3AUTIB, aaMmiHicTpatopiB LleHTpy, 1m0 mpamooTh Ha
BiIJIaJICHUX POOOUYMX MICISIX, 3 BUKOPHUCTaHHSIM Tene(OHHOTO 3B’S3Ky Ta/abo
€JeKTPOHHO1 peecTpanii Ha BeOcailTi lleHTpy (cTOpiHKM Ha BeOcailTi [3toMCBhKOT
MICBHKOI 00’€AHAHOT TepuTopianbHOi rpomanun). [Ipuitom cy0’€KTiB 3BEpHEHHS, SK1
3apeecTpyBaIuCad IUISIXOM MOMNEPEAHBOTO 3alucy, 3AIMCHIOEThCS Y BHU3HAYEHI
KepiBHUKOM LleHTpy roguHu.

26.1lenTtp M™Moke 3AIMCHIOBATH KEpyBaHHS 4YEepror B IHIIWNA CHOCiO,
rapaHTyl4u JOTPUMAHHS MPUHIIUITY PIBHOCTI Cy0’ €KTIB 3BEpHEHHSI.

IpuiiHaTTA 32a8BM TAa IHIIKX J0KyMeHTiB y LleHnTpi

27 1lpuiiHATTS Big Cy0’€KTa 3BEpPHEHHS 3asBU Ta IHIIUX JIOKYMEHTIB,
HEOOXIMHUX JJIsI HaJaHHS aJMIHICTpATUBHOI MOCIYrd (lajli - BXIJHAM MaKeT
JIOKYMEHTIB), Ta TOBEPHEHHS JOKYMEHTIB 3 PE3YyJIbTaTOM HaJaHHS aAMIHICTPATUBHOT
nocayru (mani - BUXITHUN MAKET JOKYMEHTIB) 31MCHIOEThCS BUKIIOYHO B LleHTpl,
abo0 Horo TEpUTOpIAJIBHUX  MIApPO3JUIaX, BiAJaJeHUX  po0OYMX  MICISX
aaMIHICTPaTOPiB (B pa3l iX yTBOPEHHS).

[TpulHATTS 3asB [J11 OTPUMAHHS aIMIHICTPATUBHUX MOCAYT BiA (Hi3UYHUX OC10, Y
TOMY 4ucii (PI3UYHUX OCI0 - MIANPUEMIIIB, 3IIHUCHIOETHCS HE3aIEKHO BIJ peecTparlii
iX MiCIIsl IPOXKUBAHHS, KPIM BUIMAJIKIB, Mepea0aueHNX 3aKOHOM.

3asBU B IOPUAUYHUX OCIO MPUUMAIOTHCS 332 MICIIE3HAXOKEHHSM TaKUX OC10
a00 y BHIIaJIKax, MepeadadeHrnx 3aKOHOM, 3a MICIIEM IPOBAKEHHS MISIBHOCTI abo
MICII€3HAXOPKEHHAM BIAIIOBIAHUX 00’ €KTIB, SKIO 1HIIIE HE BCTAHOBICHO 3aKOHOM.



28.1IpuitHATTSA BiJ Cy0’ €KTIB TOCIOAAPIOBAHHSA 3asBU PO BUJIauy JOKYMEHTIB
JTO3BUILHOTO XapakTepy Ta JOKYMEHTIB, IO JOAAlOThCA 1O HEl, JIeKiaparii
BIAMOBITHOCTI MaTeplaJbHO-TEXHIYHOI 0a3W BHMOTaM 3aKOHOJABCTBA, BHJA4a
(mepeoopMiieHHs, aHYJIOBaHHS) JOKYMEHTIB JIO3BUIBHOTO  Xapakrepy, sKi
oopMIIeH] O3BUILHUMH OpraHaMU Ta 3apeeCcTPOBAHUX ACKIapaliid 3[1MCHIOIOTHCS
BiMOBIAHO 110 3akoHy Ykpainu “IIpo m03BUIBHY cuUcTeMy y cdepl TOCMoaapChKoi
JUSITTBHOCTI .

29.Cy0’€eKT 3BEpHEHHSI Ma€ MpaBO MOJATH BXIJHUW MaKeT JOKYMEHTIB B
lentpi, #oro TepuTOpiaJbHOMY MIAPO3AUI, BigJaJI€HOMY poOOUYOMYy MicCIIl
aaMiHicTpaTtopa (B pa3l iX YTBOPEHHs) OCOOMCTO, uepe3 Mpe/CTaBHUKA (3aKOHHOTO
MpEeJCTaBHUKA), HAJICIaTH HOro MOMTOI (PEKOMEHJAOBAHWUM JIMCTOM 3 OIKCOM
BKJaJieHHs) ab0 y BHUIIaJKax, IepeadadyeHuX 3aKOHOM, 3a JOMOMOTO 3aco0iB
TEJIEKOMYHIKaIIITHOTO 3B’ SI3KY.

3asiBa sl OTpPUMAHHS AJMIHICTPATUBHOI TOCIYTM B €JIEKTPOHHIA Qopmi
MOAAEThCS Yepe3 C€AMHUN AEp:KaBHUU MOPTA aAMIHICTPATUBHUX IMOCIYT, y TOMY
YUCJl uYepe3 IHTEerpoBaHl 3 HHUM 1H(POpPMAIliHI CHUCTEMHU AEpKaBHUX OpraHiB Ta
OpraHiB MICLIEBOI'O CAMOBPSTyBaHHS.

30.Y pa3i koiM BXIIHUH TAKET JOKYMEHTIB IMOJA€ThCS MPEICTABHUKOM
(3aKOHHUM MPEJICTABHUKOM) CyO’€KTa 3BEPHEHHS, MPea’ SIBISIOThCS JTOKYMEHTH, LIO0
MOCBIIYYIOTh 0COOY Mpe/ICTaBHUKA Ta 3aCBIIUYIOTh MOT'0 MOBHOBAXKEHHSI.

31.Anminictpatop LlenTpy mnepeBips€ BIANOBIAHICTh BXIAHOTO TaKeTa
JOKYMEHTIB 1H(OpMaIiiiHId KapTii aAMIHICTPAaTHUBHOI TMOCIYTH, y pa3l MOTpedou
HaJla€ JOMOMOTY CyO’€KTOBI 3BEpHEHHS B 3allOBHEHHI OjJaHKa 3asBH. Y pas3l KOJH
Cy0’€KT 3BEPHEHHS MPHUITYCTHUBCS HETOUYHOCTEH ab0 MOMUJIKH IIiJI Yac 3alOBHEHHS
OJlaHKa 3asiBH, aJMIHICTpaTOp MOBIAOMIIAE Cy0’€KTOBI 3BEpHEHHS MPO BIAMOBIIHI
HEJIOJIIKY Ta HaJla€ HEOOX1AHY JI0MIOMOTY B iX YCYHEHHI.

32.Anminictpatop LleHTpy ckiagae ONMC BXIJHOTO MMakeTa IOKYMEHTIB, Y
AKOMY 3a3HayaloThCsl 1H(OpMaIlliss Mpo 3asBy Ta NEpelik JTOKYMEHTIB, MOJAHUX
cy0’€KTOM 3BEpHEHHS JI0 HEl, Y IBOX NPUMIPHUKAX.

33.Cy0’€eKTOBl 3BEpHEHHS HANAETHhCS MPUMIPHUK OMUCY BXIJIHOTO TMaKeTa
JOKYMEHTIB 3a MUAMNUCOM 1 3 MIPOCTABISHHSIM IMEYaTKH (IITamma) BiJMOBIIHOTO
agMIHICTpaTopa, a TaKOX BIIMITKM MPO JaTy Ta 4yac HOro ckiajaeHHs. Jpyruii
MIPUMIPHUK OIMKCY BXIHOTO MaKeTa JOKYMEHTIB 30€piraeThCsi B MaTepiaiax CIpaBH,
a y pasi 3aiiicHeHHss B LleHTpl €lIeKTPOHHOTO OKYMEHTOOOITY - B €JIEKTPOHHIM
dhopmi.

34 AnMiHICTpaTOp i Yac OTPUMAHHS BXIJHOTO TaKeTa JOKYMEHTIB
3000B’s3aHUN 3’sACYBaTH NPUNUHATHUN JUIsi CyO’€KTa 3BEpPHEHHsI CIIOCIO HOro
MOBIIOMJIEHHS MIPO PE3YIbTAT HAJAaHHS aMIHICTPATHUBHOI MOCIYTH, a TAKOXK OakaHe
MiCIle€ OTpUMaHHS OPOPMIIEHOTO Pe3yJbTaTy HAJaHHS aJMIHICTPATUBHOI MOCIYTH (B
llentpi, #oro TepuTOpiadbHOMY MIAPO3AUI, BigJaJeHOMY poOOYOMYy MicCIIl
aaMiHIcTpaTtopa (B pas3l MOro YTBOPEHHs), CIOCIO mepenadi cyd’€KTOB1 3BEpHEHHS
BUXIJHOTO  MAKeTa JOKYMEHTIB  (ocoOucto, 3aco0aMM  NIOWITOBOro  abo
TEJIEKOMYHIKaIIITHOTO 3B’ 43Ky UM B IHIIHMI BUOpaHUIl Cy0’€KTOM 3BEpHEHHS CIoci0),
PO IO 3a3HAYa€ThCA B OINMCI BXIHOIO IMaKeTa JOKYMEHTIB Yy MHamepoBiid Ta/abo
€JeKTPOHHIN (hopMi.



35.Anminictparop LlenTpy 3a1HiCHIOE peecTpalrito BXiIHOTO TTaKeTa JOKYMEHTIB
IUISIXOM BHECEHHS JaHUX JI0 KypHally peectpalii (y manepoBiit Ta/abo eleKTpOHHiI
dbopwmi). [licns BHECEHHS JaHUX CIIPaBi MPUCBOIOETHCS HOMED, 32 SIKUM 3]IIHCHIOETHCS
il imeHTUdikaiisa Ta skui (QikcyeTbcss Ha OJaHKY 3asBU 1 B OMHUCI BXIJHOTO MaKeTa
JIOKYMEHTIB.

Peectpanist ta oONiK 3asB, BXIJHUX MAaKETIB JIOKYMEHTIB Ta O(OpMIIEHHUX
pe3yabTaTiB HaJaHHs aJMIHICTpaTUBHUX nocayr y LlenTpi, ioro tepuropiaibHOMY
MIIPO3AUIT Ta Ha BiIJAJEHOMY poOOYOMY MiCIl aJAMIHICTpAaTOopa MOXE BECTHUCS
LEHTPaTI30BaHO (30KpeMa MUISIXOM 3alPOBAKEHHS €JIEKTPOHHOTO JOKYMEHTOOOIrY)
a6o okpemo B lleHTpi, Horo TepUTOpiaJIbHOMY MIAPO3AUII Ta Ha BIIJAJIECHOMY
pobodoMy MicIIi aAMIHICTpaTOpa.

36.Y pa3i Konau BXiIHMHI MaKeT JOKYMEHTIB OTPUMaHO 3aco0amMu MOIITOBOTO
3B’SI3Ky 1 BIH HE MICTUTh 1H(pOpMaIlli MPO MPUUHATHUN sl Cy0’€KTa 3BEPHEHHS
croci0 Moro MoBIOMIICHHS, aJAMIHICTPATOP HE MI3HIIIE HACTYMHOTO pOOOYOro JIHS
HaJicujiae cy0’€KTOBI 3BEPHEHHS OIMKC BXIJHOTO MakKeTa JIOKYMEHTIB €JIEKTPOHHOIO
nomTor  (Ta/abo0  HWOro  BIJICKAHOBAHY  KOMIKO) YW  IHIIUMH  3aco0amu
TENIEKOMYHIKaIIITHOTO 3B’ 513Ky 200 MOMITOBUM BiATPABICHHSM.

37 Ilicna peecTpamii BXIJHOrOo MakeTa JOKyMEHTIB aamiHicTpaTtop LleHTpy
dhopMye cripaBy y manepoBiid Ta/abo eneKTpoHHIM GopMi Ta B pa3i HOTpeOu 3A1HCHIOE
il KOoTiroBaHHS Ta/a00 CKaHyBaHHS.

38.Indopmanirto mpo BUMHEHI [ii aAMIHICTPATOP BHOCHUTH [0 JHUCTa IMPO
MPOXOKEHHS CIPaBHU Y ManepoBiil Ta/abo enekTpoHHIk ¢popmi (KpiM BUMAAKIB, KOJIU
agMIHICTpAaTOp € CyO0’€KTOM HaJaHHSA aJMIHICTpaTUBHOI mocayru). Jlucr mpo
MPOXOKEHHSI CIPaBU TaKOX MICTUTh BIJOMOCTI MPO MOCHIAOBHICTH 1N (eTamiB),
HEOOXITHUX Il HaJaHHS aJMIHICTPATUBHOI IOCIYrM Ta 3alyY€HUX CYO’ €KTIB
HaJIJaHHS aAMIHICTPATUBHUX MOCIIYT.

OnpauwoBaHHs clipaBH (BXiTHOI0 NaKeTa JOKYMEHTIB)

39.Ilicna BuMHEeHHs A1, nependadeHux nyHkramu 27-38 uporo Permamenty,
anMminictpatop LlenTpy 3000B’si3aHMII HEBIAKIAIHO, ajieé HE MI3HINIE HACTYMHOTO
pobodoro aHs 3 ypaxyBaHHsAM rpadika podotu cy0’ekTa HaJaHHSI aaIMIHICTPATUBHOT
MOCIYTH, HajaiclaTh (Mepenatv) BXIAHUM MakeT JOKYMEHTIB Cy0’€KTOB1 HaJaHHS
aMIHICTPATUBHOT MOCIYTH, 10 KOMMETEHIli SKOTO HAJICKHUTh MUTAHHS MPUUHATTS
pIIIEHHS Yy COpaBi, PO [0 POOUTHCS BIIMITKA B JUCTI PO MPOXOKEHHS CIPaBH 13
3a3HAYCHHSIM 4Yacy, JaTu Ta HallMeHyBaHHS Cy0’€KTa HaJaHHA aJMIHICTPATUBHOI
MOCIYrd, JO SKOro 1ii HaJICIaHO Ta MPOCTABISHHSIM TMeYaTKu (IITamma)
aJMIHICTpaToOpa, 1110 MepeaB BIAMOBIIHI JOKYMEHTH.

40.Ilepenaua cnpaB y manepoBiid ¢opmi Bif LleHTpy, Hloro TeputropiaibHOTO
MIIPO3ALTY, BIIIAJIEHOr0 poOoYoro Micis ajaMiHicTpaTopa (B pasi iX YTBOPEHHS) 10
cy0’€eKTa HaJaHHS aIMIHICTPATUBHOI MOCIYTH 3/IIMCHIOETHCS] HE MEHILIE HIXK OJIUH pa3
MNpOTSITOM poOOYOro MAHS, MUIAXOM OTPUMAHHS CIIpaB MPEICTABHUKOM CYO’€KTa
HaJlaHHS aJMIHICTpAaTUBHOI mocHyru abo ix pJocTtaBkH mpailiBHUKOM LleHTpy,
HAJICUJIaHHS ~ BIJICKAHOBaHUX  JIOKYMEHTIB 3  BHUKOPUCTAaHHSIM  3acO0iB
TEJIEeKOMYHIKaliiHOro 3B’ 3Ky a00 B 1HIIMI coci0.



41.Ilicnst oTpuMaHHS CHpaBH CyO €KT HaJaHHSA aJMIHICTPATUBHOI MOCIYTH
3000B’s3aHUI BHECTH 3alUC NPO i OTPUMAHHS 13 3a3HAYEHHSM JIaTH Ta 4Yacy,
Mpi3BUINA, 1IMEH1, MO OaThKOB1 BIAMOBIAAIBHOI MOCAAOBOI OCOOM 10 JHMCTa MPO
MPOXOKEHHSI CIIPABH.

42.KoHTpomab 3a JOTPUMAHHSAM Cy0’€KTaMU HaJaHHS aMIHICTPATUBHUX MOCIYT
CTPOKIB pO3TJSiy COpaB Ta MNPUUHSATTS PIMICHb 3M1MCHIOETHCS aIMIHICTpATOpaMu
BIIMOBIIHO /10 PO3MOALTY 000B’SI3KIB 3a PIllIEHHAM KepiBHUKaA LleHTpy.

43.Cy0’€eKT HaJaHHs aIMIHICTPATUBHOI MOCTYTHU 3000B’sI3aHUI:

- cBoevyacHo 1H(opmyBatu LleHTp mpo mnepemkoan y AOTPUMAHHI CTPOKY
pO3MJISiAy CHpaBU Ta MPUMHATTI PIlIEHHS, 1HII MPOOJIEMH, 0 BUHUKAIOTH M1 4Yac
O3Sy CIPaBH;

- HajaBaTu 1H(MOpMAIiI0O HAa yCHUUA a00 NUCHMOBHM 3amuT (y TOMY 4YHUCIHI
IUISIXOM HQJICWIAHHS Ha aJipecy €JeKTPOHHOI MOIITH) aJAMIHICTpaTopa MOpo XiA
O3Sy CIPaBHU.

VY pa3i BusiBiieHHs (HakTy MOPYIIEHHS BUMOI 3aKOHOJABCTBA IIOAO0 PO3IIISIAY
crpaBd (CTpOKIB HaJaHHA AaJMIHICTPATHUBHOI TMOCIAYTH TOIIO) aJAMIHICTPATOP
HEeBIAKIaAHO 1H(DOpMYE Hpo 1ie kepiBHUKa LleHTpy.

Ilepegaya BUXiIHOIO MaKeTAa JOKYMEHTIB Cy0’€KTOBi 3BepHEHHS

44.Cy0’eKT HaJlaHHS aJAMIHICTPATUBHOI MOCIYTH HEBIAKIAAHO, ajie He IMI3HIIIe
HAaCTymHOro  poOoyoro  nHS  micisa  OQOpPMIIEHHS  pe3ysibTaTy  HaJlaHHS
aMIHICTPATUBHOI MOCIYTH, (POpMye BUXITHUN MAKET JOKYMEHTIB Ta MEpeaae Moro
no ynpasiinua [{HAII (#oro tepuropiadbHOTO MIAPO3ALTY, BIIJAJIEHOTO pOOOYOro
Miclisl aaMiHicTpaTopa (B pas3i iX YTBOPEHHs), MPO IO 3a3HAYAETHCS B JIUCTI MPO
MPOXOKEHHSI CIIPABH.

45.Aaminictpatop LleHTpy HEBIAKIAAHO Yy J€Hb HAIXOMKEHHS BHXITHOTO
MaKeTa JOKYMEHTIB MOBIIOMIISIE MIPO PE3yJbTaT HAJaHHS aJAMIHICTPATUBHOT MOCIYTH
Cy0’€KTOB1 3BEpHEHHS Yy CHOCIO, 3a3HAYEHHI B OMHCI BXIJHOTO IMaKeTa JTOKYMEHTIB,
3MIMCHIOE  PEECTpaIlii0  BUXIIHOTO TMakeTa JOKYMEHTIB IIUIIXOM  BHECEHHS
BIAMOBIIHUX BIJOMOCTEH JO JKMCTa MPO TMPOXOHKEHHS CIOpaBH, a TaKOX 0
BIJIMOBIIHOTO PEECTPY B MANEpoOBiil Ta/ab0 eIEeKTPOHHINH Popmi.

46.BuxigHuil makeT JOKYMEHTIB MepelaeThCsl Cy0’ €KTOBI 3BEPHEHHSI OCOOHUCTO
i mianuc (y TOMy Yucii WOro MpeCcTaBHUKOBI (3aKOHHOMY MPEJACTaBHUKOBI)) Y
pa3i mpen’sBICHHS JTOKYMEHTa, IO TOCBiAYye oco0y Ta/abo 3acBigduye HOro
MOBHOBAXKEHHS, a00 y BHUMNAJKaX, NepeadaveHuX 3aKOHOJAABCTBOM, IEPENAETHCS B
THITUN TPUUHATHUN 1711 Cy0’ €KTa 3B€pHEHHS CIOCIO.

[ndopmarniss mpo gaty OTpUMaHHS BHUXIJTHOTO MAaKeTa JIOKYMEHTIB CyO’ €KTOM
3BEPHEHHSI 3a3HAYAETHCS B OMKCI BXIJHOIO MAaKeTy JOKYMEHTIB a00 B IHIIOMY
JTIOKYMEHTI, BU3HAY€HOMY [3I0MCBKOIO MICBHKOIO Pajoro, 1 30epiraeThcsi B MaTepiaiax
CITpaBHU.

47.Y pasil He 3a3Ha4YEHHS CyO’ €KTOM 3BEPHEHHS 3PYYHOTO JJISI HBOTO CIIOCOO0Y
OTpUMAaHHS BUXIJIHOTO TMakKeTa JIOKYMEHTIB abo ioro HeoTpumanHi B LleHTpi
MPOTSITOM JIBOX MICSI[IB BIMOBIHI IOKYMEHTH HAJCUIIAIOTHCS CYO’ €KTOBI 3BEPHEHHS
3aco0aMM TIOIITOBOTO 3B’sA3Ky. Y pa3l BIACYTHOCTI BIIOMOCTEH TMpPO MicCIie
MPOKUBAaHHS (MICIIE3HAXO/XKEHHSI) CYO’€KTa 3BEpHEHHS Ta IHINOI KOHTAaKTHOT



iH(popMallli BUXIIHMI MMaKeT JTOKYMEHTIB 30€pIra€ThCs MPOTITOM TPUMICIYHOIO
cTpoky B LleHTpi, a MOTIM nepenaeTbes A apXiBHOTO 30epiraHHs.

48.Y pa3l KoIM aAMIHICTpaTHBHA TIOCIyra HaJa€TbCs  HEBIIKIIAIHO,
anminictparop LleHTpy peectpye iHpopmalio Mpo pe3yiabTaT PO3TIsly CIpPaBU B
KypHani (y mamepoBiid Ta/abo enekTpoHHiM (opmi), HeraitHo (opMye BHUXITHHI
MaKeT JOKYMEHTIB Ta Mepeiae Moro cy0’€KTOB1 3BEpHEHHS.

BianoBimanpHICTh 3a HECBOE€YACHE Ta HEHAJE)KHE HAJaHHS aIMIHICTPATUBHUX
MOCIYr HECYTh CYO’€KTU HaJaHHA TaKuUX IMOCIAYr Ta B MEXaX IOBHOBAXKECHb
aJMIHICTpaTOpH 1 KepiBHUK LleHTpy.

49.IuopMmaliiss mpo KOXKHY HaJaHy aJMIHICTPATUBHY MOCIYTY Ta CIpaBy Yy
narnepoBiid (Komisg JOKYMEHTIB) Ta/a00 eIeKTPOHHIN (BIACKAaHOBaH1 KOMIi JIOKYMEHTH)
dopwmi (3asBa cy0’€KTa 3BEpHEHHS Ta IHIN JOKYMEHTH, BU3HA4Y€HI OpPraHoOM, IO
yTBOpuB lleHTp) 3a pilieHHsIM oprany, 1o yrBopuB LleHTp, Moxe 30epiratucs B
npuMiiieHni lleHTpy, #HOro TepUTOpIaJIbBHOrO MiAPO3AiTYy, NPUMINICHHI, [
PO3MIIIIEHO BifgajaeHe podode Miclie aaMIHICTpaTopa.

50.Y pa3i HajgaHHS aJAMIHICTPATUBHOI MOCIYTH 3a JIOMIOMOTOK JEp:KaBHUX
peecTpiB iHPopMAaIlis PO MOCIYTY 30€PIraeThCsl y BIAMOBITHOMY PEECTPI.

[ndopmaniss npo aAMIHICTpAaTHBHI TMOCAYTH, HaJaHl TEPUTOPIATLHUM
MIIPO3AUIOM, aJMIHICTpaTOpPOM, IO TMpaIfOe€ Ha BiAJaJ€HOMY poOOYOMY MiCIIi,
noaaeTbecsi 10 LleHTpy nansg y3araidbHEHHsS B HOPSJIKY, BU3HaAueHOMY PermameHToM
LenTpy.

VYci marepianu cnpaBu 30epiraloThecsi y Cy0’€KTa HaJaHHSA aJMIHICTPATHUBHOI
MOCJIYTH.

Oco0JHMBOCTI AIAJIBHOCTI TEePUTOPiAIBHOTO migpo3ainy Llenrpy,
aaMmiHicTparopa LlenTpy, 1o npauroe Ha BiggajeHoMy podo4yomMy Micui

51.PimieHHss MpO YTBOPEHHS Ta PO3MIMIEHHS TEPUTOPIABHOTO MIAPO3ALLY,
BiJIJlaJIcHOr0 po0OYOro Miclsl aJMIHICTpaToOpa MPUUMAEThCA [3IOMCBHKOI0 MICHKOIO
pajoro, BIMOBIAHO 0 BUMOT, 3a3HAYEHUX Yy MyHKTax 5 1 8 mporo Pernamenry, Ta 3
ypaxyBaHHSIM NOTpeO CyO’€KTIB 3BEPHEHHSI, KUIBKOCTI HAcEJIeHHS, 10 OyJle HUMU
00CIIyrOBYBaTUCA Ta 00CATY MOCIYT, 1110 HAaJJlaBaTUMYThCH.

TeputopianbHuii  miApo3all, BigganeHe poboye Miclie  aaMiHICTpaTopa
pPO3MIIIYEThCSI Ha mepuioMy abo JIpyromy moBepci OyAiBIi 3a YMOBU CTBOPEHHS
HaJICKHUX YMOB JIJIsi O€3MEePEIIKOHOTO HOCTYIY Mg OCi0 3 1HBaJIIHICTIO Ta IHIIUX
MaJIOMOOUTBHUX TPYH HACEJIEHHS /10 TaKOoi OyAiBIL.

Bignanene poGode wMiciie aaMmiHICTpaTopa MOXe OyTH TMepeCcyBHUM, IO
nepeadavyae HasBHICThH BIJAMOBIAHOTO KOMIUIEKTY TEXHIYHHUX 3ac00IB (KOMIT FOTEPHOT
TEXHIKM Ta OPITEXHIKM), OCHAIIEHUX BIAMOBIAHUM MPOTPAaMHHUM 3a0€3MEUYEHHSIM Ta
BUIBHUM JOCTYTIOM 10 IHTEpHETY.

PoGoTta mepecyBHOro BIAJQJICHOTO MICHS aaMIHICTpaTopa 3a0e3MeuyeThes
IUISIXOM ~ TPOBEJCHHS ~ BUI3HUX  MNPUMOMIB  aAMIHICTpaTopa 3a  MICLEM
MPOKUBAHHS/TIepeOyBaHHs (MICIIE3HAXOKEHHS) Cy0’€KTa 3BEpHEHHS a00 3a 1HIIOO
aJpecoro, 3a3HAYEHOI0 HUM, Y MeXaxX BIAMOBIIHOI aJMiHICTPATUBHO-TEPUTOPIAIHLHOT
onunuill. Ilepenik kateropiii cyO’€KTiB 3BEpHEHHs, SKUM MOXYTh HaJaBaTUCS
aAMIHICTPATUBHI TOCIAYTHM 3a JOMOMOIOK MEPECYBHOIO BIIJAJIEHOTO MICHS



agMIHICTpaTopa Ta MOPSAOK POOOTH aJAMIHICTpaTOpa MEePEeCYyBHOIO BIIJAAJIEHOTO
MICIISI BU3HAYAETHCA PIIIEHHSIM BUKOHABYOTO KOMITETY [3I0MCHKOI MICBKOT paJiu.

Jlo 000B’s3k0BOi KaTeropii Cy0’€KTIB 3BEpPHEHHS, SKUM aJMIHICTPATUBHI
MOCIYT'M  HAaJalThCA 32  JIONOMOIOK  IEPECyBHOIO  BIIJAJIEHOrO0  MICUSA
aJgMIHICTpaTopa, HajexaTbh OCOOM 3 1HBaNiAHICTIO | rpynu Ta iHIII OcoOH, fK1, 3a
BHCHOBKOM JIIKAPCHKO-KOHCYJIbTATUBHOI KOMICii, HE 34aTHI 1O caMOOOCIyroByBaHHs
1 TOTpeOYIOTh MOCTIHHOT CTOPOHHBOT IOTIOMOTH.

52.¥V npumilieHHi TepUTOPIaTbHOIO MiAPO3JAUTY, MPUMIIIECHHI, 1€ pO3MilleHe
BijJlalieHe poOoue Micle aJMIHICTpaTopa, 3a0e3MeuyeThCS PO3MIIIEHHS aKTyalbHOI,
BUYEPIHOI 1HQOpMAaIlli, HEOOXITHOI JIsl OJEp>KaHHS aAMIHICTPATUBHUX TMOCIYT, 3
JOTPUMAaHHSIM BUMOT, BCTAHOBJIEHUX MTYHKTOM 8 11bOro Permamenty.

53.TeputopialibHUI TiAPO3ALUL, MPUMIILIECHHS, J€ PO3MIIIEHO BinaaneHe pobdboue
Miclle aaMmiHicTpatopa (KpiM MEpPEeCcyBHOTO  BIAJAIEHOrO po0OYoro  Micus
aJAMIHICTpaTOpa), 00JIAIITOBYIOTHCS MICLUSMHU JJIs1 O4IKYBaHHS Cy0’€KTaMU 3BEPHEHbD.

OcobauBocTi AisyibHOCTI aaminicTpaTopa LleHTpy, 110 Mpawio€e Ha
BiiajieHoMy po0ouoMy Micli, YTBOPeHOro B I3roMchbKiil MichbKil
00’€qHaHIN TepUTOpiaJbLHIA rpoMai

54. Aaminictparop LlenTpy, 110 mpaifroe Ha BiggajieHOMY poOOYOMY MICIIi, IO
yTBOpeHU B [3IOMCBKI MIChKIMl 00 ’€qHAHIA TEpPUTOpPIANbHIA TpoMajal, MOXKe
00CIIyTOBYBaTH HACEJIEHHS OJTHOTO a00 JEKUIbKOX CTAPOCTUHCHKUX OKPYTiB.

55.3a pimenHsM [3roMcbkOi MIChKOT paau, okpemi (YHKIT agMiHICTpaTopa,
MOB’s13aHI 3 OTPUMAHHSAM 3asBU Ta BXIJIHOTO TMaKeTa JJAOKYMEHTIB, BHUJAYEIO
pe3yabTaTIB HaJaHHS aAMIHICTPATUBHUX MOCIYr a00 HaJlaHHSIM aIMIHICTPAaTUBHUX
MOCJIYT, MOXYTb 3111 ICHIOBATHCS CTAPOCTOIO.

Cexkperap [3r0MCBKOT MICBKOT paju A.l'. €Epnanapsia



